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This report is used to evaluate the program’s compliance with Accreditation Standard (AS) 3.5.4.

AS 3.5.4
The program submits the library form to demonstrate comprehensive library holdings and/or electronic access and other informational and educational resources necessary for achieving its mission and goals.
In a narrative report of social work library resources, including those used in distance education or off-site programs, address the items in each bullet below.  Tables, charts, or spreadsheets may be used to provide data.  Address the following:

· Holdings of books, monographs, journals, and other collection resources pertinent to social work study and research.
· Staffing pertinent to the provision of library services to social work students

· Budget for social work library resources for the last, current and upcoming academic years.
· Circulation or utilization data for items relevant to social work.
· Equipment and technology available to social work (computers, copiers and printers). 

· Circulation polices and procedures (policy and procedures to ensure that books or other materials required or recommended in social work courses are made available to students).
· Library’s online catalogue, email, computerized search services, document delivery, interlibrary loan (identify per-fee versus non-fee), media, and other related services available to students (include other libraries outside the educational institution to which students have regular access and the appropriateness of each library’s holdings for social work).
· Reference coverage and related services (comment on the availability of library staff to provide reference help on social work topics to faculty and students).
· Is there a library staff member assigned to a liaison role for the social work program? (If yes, describe the nature of this role vis-à-vis the social work program.)
· Is there a librarian (or librarians) with a specific social work designation, such as social work librarian, social work bibliographer, or social work liaison?  Describe the job responsibilities of these librarians and other activities. In addition, is there involvement by librarians in (a) social work courses or in course management programs (such as Blackboard, WebCT) for social work students; (b) library instruction provided through distance education, continuing education; (c) library services for alumni, outreach, or community services; (d) development of the program’s strategic planning, technology development and curriculum revision; and (e) activities providing opportunities for professional development?
· Is there a procedure used by social work faculty to recommend items for purchase?  If yes, how are such faculty recommendations handled by library staff.
· How often are new acquisitions in social work listed and reported to program faculty?
· Traffic or other counts of users of social work collection or social work resources. 

· Instructional sessions (number and type of presentations, number of participants, evaluation data).
· Location of library/social work collection relative to classroom and other social work student services.
· Library hours for the main library and social work collection library for the full calendar year. (Are there requests for additional hours from social work students? If yes, discuss the library’s response).
· Samples and results of assessment/evaluation surveys of library services. 

· Strengths, areas of concern, projections for and assessment plans of the social work collection.
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